MOLALLA POLICE DEPARTMENT
REQUEST FOR RECORDS


Requests for copies of police reports will only be accepted in writing.  If by mail, please include a self addressed stamped envelope with the proper fee payment. (See below)

No requests will be completed until the case has been adjudicated through court. (Through the arraignment, trial, sentencing, and appeal phases of court.)  Criminal attorneys and insurance companies may be eligible to receive copies after arraignment.

Base fee:		$15.00	per case report 
Additional fees:	$10.00 	printed color photographs 
			$20.00	photographs on a cd
			 (
Case #: 
__________
_______________
) (
Today’s Date: ______________ Time: _____________ 
) (
Your Name: __________________________________________ Phone #: _______________________
Address: _________________________________ City: _______________ St: ____
_  Zip
: ___________
) (
About the incident:
Name(s) of person(s) involved: ___________________________________________________________
Date/Time of incident: __________________________________________________________________
Location of incident: ___________________________________________________________________
What type of incident: _________________________________________________________________
_
) (
*** FOR OFFICE USE ONLY ***
Date completed:  ________________
_  By
: ___________________
Request denied by: ____________________ Reason: ________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
)$20.00 	copy of audio/video cassette/disk (
*** FOR OFFICIAL USE ONLY***
Date received: ________
_
__
_  Received
 by:  ___
_
_________ Verification Date: ____
_
____________ 
Approved Date: __
_
____
_  Check
 # ___
_
____ Date of Check ______
_
___ Date mailed: _
_
__________
Denied Date: __
____
_____
_  Reason
: ______________________________________ By: _________
_
)
