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JOB DESCRIPTION						CITY OF MOLALLA

Job Title:	Adult and Teen Services Librarian

FLSA Status:			Exempt				
Department:			Library
Union Representation:		Non-represented


Class summary:
A full time position requiring work with young adults (teens) and adults including programming, reference and reader’s advisory services, collection development and maintenance, outreach to the community, proficiency with computers, and ability to work as part of a team. This is a service-oriented position in a small rural library. The position is full-time, 40 hour per week (Tuesday – Saturday), with health, dental, vision, and PERS retirement benefits. Salary is $21.00 per hour.

Duties and Responsibilities:

· Provide services to meet the educational, recreational, and informational needs of the community with particular emphasis on Adults and Young Adults (Teen).
· Create, present, and evaluate programs for the public.
· Work public service desks, assisting as well as training paraprofessionals as needed.
· Manage collection development for the adult and young adult (teen) sections.
· Ability to work with budgets. Have cash handling skills.
· Assist and train patrons in use of public access catalog, databases, Internet, and other library resources. Present computer based classes on job seeking, resume writing, and basic computer skills. 
· Assist with library operations, including computer troubleshooting as needed.
· Communicate program and other information to the public and staff through written communications (flyers, memos, brochures, etc.), the library’s website, social media, displays, and other means.
· Work as part of team in all aspects of the job duties as well as independently on tasks. Must be able to manage time effectively.
· [bookmark: _GoBack]Attend monthly meetings, workshops, and other educational seminars relating to Adult and Young Adult Services.
· Provide outreach to the community through site visits and other means. This includes, but is not limited to, local senior residential facilities, businesses, schools, religious organizations. Work in partnership with them to provide services specific to their clientele. 
· Perform other duties as assigned.

Education and Experience:

· Master’s Degree in Library and Information Science or the equivalent of three (3) years in relevant education and experience. Those working on a Master’s are encouraged to apply if they have library experience in the above areas.
· Knowledge of Adult and Young Adult resources.
· Experience in working in a rural public library preferred.
· Bi-lingual English/Spanish desired.
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